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MOVE 2026: Chair pack
ExCeL London, June 17th and 18th 2026
1. Please arrive at least 1 hour before the conference is due to commence. You will be briefed on your role by your stage coordinator at the relevant theatre 20 minutes before your timeslot begins. Your stream coordinator will guide you through the event.
1. Your assigned stage coordinator will fill you in on stage and audio-visual setup, advise you of any speaker changes and any general housekeeping issues.
1. You are required to introduce each presenter – no lengthy opening remarks necessary. All that is required here is to introduce the stage (welcome to the stream), a quick overview of the stream topic and read the speaker’s name, job title, company name and their topic. Keep it short and simple or the minds will wander.
1. If your stage is sponsored, please thank the sponsor at the beginning and end of each presentation / panel.
1. Time keeping. A presenter / panel who runs over the allotted time will disrupt the schedule and start to have a negative impact on the experience. Hurry them along, and, if necessary, interrupt them.
1. All sessions have a five-minute changeover time to allow attendees to move between the theatres – make sure this is honoured.
1. With Move, momentum is key – we want the feel of the whole conference to be fast-paced and upbeat, so it is crucial to keep things snappy and not to make long speeches or dwell too long between presentations.
If you have any questions at all, please reach out to the relevant Conference Producer – Máté or Cormac.
Also, if you have not already, please forward your headshot photo, bio and cell number for contact on the day of the conference.
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